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WEST PALM BEACH
How to Download a Video Public Records Request

1. Go to the City of West Palm Beach website: wpb.org.

2. Under “Departments,” click on the City Clerk’s Office
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3. On the City Clerk home page, click the link for video records requests:

CITY CLERK OVERVIEW

CITIY CLERK

Office of the City Clerk

The Office of the City Clerk functions as the official record :us'odlun official custodian of the seal of the city, supervisor of

City elections, and the city records and records disposition program

The city clerk is responsible for attending oll Gy Commission meefings, keepng fhe oiﬁad minutes of ol meetings of the

City Commission, assisting in the preparation of official d attesting to all city

documents, ond codifying ond recording ofl local laws, ordi , resolutions and lagd d adopted by the City
‘ommission.

The city dlerk handles the sale of city cemetery plots, researching public records requests, odministering Oaths and
Affirmations, publishing legal notices, updating and distributing supplements to the City Code and updating ity Financial
Disclosure Statements.

The city dlerk olso handles public records requpefZ. Tf you Fng made o public records request for a video, and you have
been notified thot your request is ready, you oy click here to)ind the video and download it at no charge.

Office Hours  Monday - Friday; 8:00 AM - 5:00 PM

Physicol Address West Paim Beach ity Center; 401 Clematis Street; Gity Holl - 15t Floor; West Paim Baach, FL 33401
Maiing Address City of West Palm Beach; Gity Clerk; PO Box 3366; West Paim Beach, FL 33402

Phone {561) 8221210
E-mail CityClerk@wpb.org
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4. When you are redirected to the city’s Public Records Request Vimeo page, use the arrow
to scroll through the videos in search of your request. When you find your video, click on
it:
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5. Once your video is selected, click on the link in the lower right corner of the video:
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6. When your video loads, click on the download tab below the video. You do not need to
download the video to view it. You may play is by clicking on the “play” button on the
video.
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7. Select the format you would like to download. The video will download to your

computer.
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