
CITY OF WEST PALM BEACH 

Seeks a highly creative, results-oriented executive to 

provide innovative leadership as the next…. 

DIRECTOR OF HOUSING AND COMMUNITY  

DEVELOPMENT 

Department of Housing and Community Development 



THE  COMMUNITY 

The City of West Palm Beach is a di-
verse community situated on the East 
coast of South Florida and is the 
County seat of Palm Beach County.   

The City of West Palm Beach (pop. 
102,000) with its sunny palm-lined 
streets, scenic waterfront views, 
quaint shopping districts, historic 
neighborhoods, and year-round out-
door festivals is a slice of paradise 
whose hallmarks are elegance and 
luxurious comfort. 

The Downtown Retail and Entertain-
ment District is a vibrant area.  When 
the sun sets, one can enjoy fine din-
ing by candlelight at one of the many 
lovely area restaurants. 

Every Thursday evening the area 
comes alive with the award-winning 
“Clematis by Night” where visitors and 
locals mingle among arts and crafts 
vendors while enjoying live entertain-
ment.  West Palm Beach is definitely 
one of the more popular nighttime 
hotspots.   

For theater and performing arts, the 
Raymond F. Kravis Center for the 
Performing Arts is the premier loca-
tion in West Palm Beach to spend an 
evening. The Norton Museum of Art 
houses a world-renowned collection 
of European, American, Chinese and 
contemporary art, along with rotating 
exhibitions.  

 

West Palm Beach also offers family 
fun, with the Palm Beach Zoo at 
Dreher Park, the South Florida Sci-
ence Museum or nearby world-class 
golf courses, beaches and fishing. 
SunFest, Florida's largest waterfront 
music and art festival, takes place in 
West Palm Beach each May. 

Whether you come for the shining sun 
or the shining storefronts, the sub-
dued elegance of West Palm Beach is 
sure to captivate you. 

West Palm Beach has transformed 
itself from a sleepy bedroom town into 
a burgeoning city thanks to a thriving 
downtown that is growing by the day. 
New civic, cultural and residential pro-
jects are popping up all over down-
town, spawning millions of dollars 
more in current and pledged invest-
ments. In the past decade, $1.4 billion 
has been invested in the City’s Down-
town Intracoastal Waterway front, 
which is anchored by two bustling en-
tertainment-retail-residential cores. 

With over $360 million to be spent on 
the district in the next few years and a 
new “Downtown Always Original” 
branding campaign that accentuates 
the different facets of the good life 
abounding in the area, downtown 
West Palm Beach is positioning itself 
for an explosion of private and public 
projects.  

Following many multimillion-dollar en-
hancements to downtown’s five-block-
long, four-block-wide waterfront Clem-
atis Street District, the area now 

boasts new streetscapes, crime-
prevention programs, a plethora of 
new public events, and Centennial 
Fountain – a daily gathering spot for 
families and children. 

With 250,000 square feet of retailers, 
dozens of restaurants and a busy 
nightlife, the Clematis Street area has, 
year after year, witnessed significant 
additions from the $3-million waterfront 
Meyer Amphitheatre, and $30-million 
Waterfront development that recently 
opened to the renovated Cuillo Centre 
for the Arts. More recently, some 
200,000 square feet of Class A office 
space was added in two stunning 
mixed-use waterfront buildings with 
retail, dining and residential compo-
nents, and more is on the way.  

Through an alliance of public and pri-
vate investments and with the help of 
an active community contributing to 
the planning process, the new City 
Center is now open.  The City Center 
is located in the 400 block of Clematis 
and includes a new 150,000 square-
foot City Hall, new state of the art Li-
brary triple the size of the former one 
and the Palm Beach Photographic 
Centre and Museum. 

Just southwest of the Clematis area, 
CityPlace, the $550-million, 72-acre 
entertainment-retail-residential project  
with its Northern Italian inspired archi-
tecture unfolding 600,000 square feet 
of specialty retail, 20 destination  res-
taurants, 20-sceen movie theater, 



600 residences, and a historic cultural 
center has triggered much activity and 
investment around it. 

Across from CityPlace’s southern bor-
der, the 330,000 square-foot Palm 
Beach County Convention Center is 
the site of numerous prestigious 
events from boat shows to the multi-
million-dollar International Fine Art Ex-
position. Currently on the horizon is an 
adjacent 400-room convention center 
hotel. 

Stimulating the remarkable growth of 
downtown is the area’s wide scope of 
cultural offerings. For years downtown 
West Palm Beach has drawn visitors 
and newcomers to its culture-driven 
locale, which made international news 
as early as 1992, when the $55-plus-
million state-of-the-art Raymond F. 
Kravis Center for the Performing Arts, 
across the street from CityPlace, 
opened debt-free. 

With the collaboration between the 
Florida State University College of Mo-
tion Pictures and Arts and  Digital Do-
main a  movie animation college is 
headed downtown.  It will be located in 
a 2.4 acre site at Okeechobee Boule-
vard and Dixie Highway. 

From the Kravis Center to the South 
Florida Science Museum to the Palm 
Beach Zoo to the Norton Museum of 
Art, now the largest art museum in 
Florida, culture organizations’ capital 

campaigns have reaped tens of mil-
lions. Among the newest offerings is 
Palm Beach County’s first major histo-
ry museum, which is located in the  
renovated 1916 County’s Courthouse. 

THE CITY GOVERNMENT 
 
West Palm Beach operates under a 
strong Mayor form of government. This 
system combines the strong political 
leadership of a Mayor, who is respon-
sible for running the affairs of the City, 
with an elected City Commission.  
 
The City Administrator provides lead-
ership and administrative support to 
the Mayor in the administration and 
execution of policies and objectives 
formulated by the Mayor; develops 
and recommends solutions to commu-
nity problems for consideration by the 
Mayor and City Commission; and 
plans, develops, and monitors pro-
grams to meet current and future 
physical, social, and cultural needs of 
the citizens of West Palm Beach. 

The City has 1,311 FTE employees 
and a total budget of $363 million. 

THE DEPARTMENT 

The mission of the Department of 
Housing and Community Development 
is to improve the quality of life in our 
neighborhoods by employing Depart-
mental resources and capabilities to 
create capital investment, job opportu-

nities and quality housing for individu-
als and families. The Department rec-
ognizes that social and community 
strength grows through sustaining eco-
nomic strength. 

The Department includes a staff of 16 
employees and an annual operating 
budget of $1,041,291. 

The Department is organized in three 
divisions:  Special Programs, Develop-
ment Finance and Construction Man-
agement.   

The Construction Management Divi-
sion oversees the activities related to 
the City’s Housing rehabilitation for 
single and multiple family, owner-
occupied and rental and new construc-
tions projects. 

The Special Programs Division admin-
isters federal and state entitlement 
grant programs in compliance with 
applicable federal regulations, includ-
ing technical assistance, program re-
porting, audit review and on-site moni-
toring of grant program sub-recipients.  

In addition, it administers the City's 
federal and state entitlement grant pro-
grams, including the Community De-
velopment Block Grant (CDBG), and 
HOME Investment Partnerships 
(HOME). As the largest municipality in 
the Eligible Metropolitan Statistical 
Area (EMSA), the City of West Palm 
Beach has administrative authority 
over grant allocations for all jurisdic-
tions in Palm Beach County under the 
Housing Opportunities for Persons 
with AIDS (HOPWA) program, which is 
overseen by the Division. When avail-
able, the Division administers competi-
tive grants related to housing and 
community development. The Division 
is further responsible for the oversight 
of Section 108 Loan funds received by 
the City. 

The Finance Development Division 
oversees the finance function of the 
Department.  Some of the services 
provided include assistance for first 
time homebuyers, eligibility and under 
 



writing for single and multiple family 
applications and rehabilitation.  In ad-
dition it administers the State Housing 
Initiatives partnership. 

THE IDEAL CANDIDATE 

Reporting the Deputy City Administra-
tor, the Director manages the Depart-
ment of Housing and Community De-
velopment including formulating and 
coordinating the City’s housing and 
community development programs; 
formulation of policies and procedures, 
and strategies designed to attract and 
promote affordable/attainable housing 
and desirable community development 
in the City of West Palm Beach.   

The Director of Housing and Commu-
nity Development shall serve as advi-
sor on housing and community devel-
opment projects to the City Commis-
sion and other City agencies.   

The Director is responsible for devel-
oping plans and programs to provide 
decent, safe and sanitary living ac-
commodations for persons of all in-
come, including federal, state, and 
local programs for persons of low in-
come and including, but not limited to 
the rehabilitation or renovation of 
housing and rental assistance pro-
grams, and to administer such plans 
and programs as approved by the City 
Commission.  

The Director administers special pro-
grams and grants which include, but 
are not limited to:  the Community De-
velopment Block Grant Program 
(CDBG), the HOME Partnership Initia-
tives, the Housing Opportunities for 
Persons with Aids (HOPWA), the 
Emergency Shelter Grant (ESG) Pro-
grams, the State Housing Initiative 
Partnership (SHIP), and the Housing 
Trust Fund, in accordance with appro-
priate rules, regulations and guide-
lines. 

EXPERIENCE & EDUCATION 

The position requires a Bachelor’s de-
gree from an accredited college or uni-
versity with a major in Political Sci-
ence, Economics, Public Administra-
tion, Urban Planning or closely related 
field and seven (7) years of progres-
sively responsible state or local gov-
ernment experience in housing, com-
munity development and/or neighbor-
hood revitalization, including three (3) 
years of supervisory or managerial 
experience.    

Experience working with federal pro-
grams under the Department of Hous-
ing and Urban Development (HUD), 
highly desirable. 

Master’s degree, highly desirable. 

The candidate must have a combina-
tion of management skills and strong 
technical skills. 

A valid State of Florida driver’s license, 
required.  A valid driver’s license from 
any state (equivalent to a State of Flor-
ida Class E) may be utilized upon ap-
plication; with the ability to obtain the 
State of Florida driver’s license within 
30 days from day of employment.  

KNOWLEDGE, SKILLS, AND 
ABILITIES 

 Thorough knowledge of economic, 
social and technological needs in 
the different community areas and 
resources available to them. 

 Thorough knowledge of Federal 
and State housing and urban de-
velopment guidelines (HOPWA, 
SHIP, CDBG, HOME, ESG) 

 Proven skills in personnel and fi-

nancial management, policy devel-

opment, and verbal and oral com-

munications; ability to speak effec-

tively in public and to express ide-

as clearly in writing. 

 Demonstrated ability working ef-

fectively with public officials, City 

employees, business owners and 

leaders, the development commu-

nity and community groups. 

 Thorough knowledge of the latest 

development in new housing pro-

grams and available funding. 

 Proven ability to analyze situations 

accurately and to plan and adopt 

an effective course of action. 

 

MERRY PLACE 



COMPENSATION & BENEFITS 

Depending on qualifications, the start-
ing salary for this position is in the 
range of $89,570—$134,509.  

The City of West Palm Beach’s current 
City’s benefit package includes: 

 Executive Health Insurance with 
reimbursable out of the pocket 
expenses plus Employee & Family 
Health Center with no co-pays. 
Visit www.cityfitmd.com for more-
information. 

 457 Deferred Compensation Plan 

 Defined Compensation Plan 401
(a) with a 9.5% City match 

 Life Insurance (equal to one times 
annual salary), plus $100,000 ad-
ditional life insurance 

 Paid holidays (11) 

 Vacation Annual Leave 

 Sick leave (12 days annually) 

 Management Leave (4 days annu-
ally) 

 Flexible spending accounts 

 And more 

SELECTION PROCESS 

The selection process at a minimum, 
will consist of a General Management 
In-Basket Assessment Process and a 
behavior-based panel interview pro-
cess. 

Candidates will be subject to a back-
ground screening to include criminal 
history, driver’s license, employment, 
professional certifications and educa-
tion verification and character refer-
ences, etc. Successful candidate must 
have a satisfactory post offer physical 
and drug/alcohol screening. 

 

 
  

City of West Palm Beach 

Employee & Family Health Center 

HOW TO APPLY 

Apply on-line using the City of  West Palm Beach  

Employment site at www.wpb.org 

 
Applicants must complete a City of West Palm Beach on-line ap-

plication. (all sections must be completed to be considered)  
Please attach cover letter, resume, and salary history as part of 

your application. 

For more information contact: 

Sylvia C. Gregory, Compensation and Employment Manager 

Department of Human Resources 

401 Clematis Street, 3rd Floor 

West Palm Beach, FL 33407 

Direct line:   561-494-1021 

Fax:  561-494-1035 

Email:  sgregory@wpb.org 

Applicants should be aware that applications in Florida become 

a matter of public record. 

To learn more about the City of West Palm Beach visit our 

website at www.wpb.org. 

City of West Palm Beach is an Equal Opportunity Employer 


	CITY OF WEST PALM BEACH

	The City Government

	West Palm Beach operates under a strong Mayor form of government. This system combines the strong political leadership of a Mayor, who is responsible for running the affairs of the City, with an elected City Commission. 

	The Finance Development Division oversees the finance function of the Department.  Some of the services provided include assistance for first time homebuyers, eligibility and under



<<

  /ASCII85EncodePages false

  /AllowTransparency false

  /AutoPositionEPSFiles true

  /AutoRotatePages /None

  /Binding /Left

  /CalGrayProfile (Dot Gain 20%)

  /CalRGBProfile (sRGB IEC61966-2.1)

  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)

  /sRGBProfile (sRGB IEC61966-2.1)

  /CannotEmbedFontPolicy /Error

  /CompatibilityLevel 1.4

  /CompressObjects /Tags

  /CompressPages true

  /ConvertImagesToIndexed true

  /PassThroughJPEGImages true

  /CreateJobTicket false

  /DefaultRenderingIntent /Default

  /DetectBlends true

  /DetectCurves 0.0000

  /ColorConversionStrategy /CMYK

  /DoThumbnails false

  /EmbedAllFonts true

  /EmbedOpenType false

  /ParseICCProfilesInComments true

  /EmbedJobOptions true

  /DSCReportingLevel 0

  /EmitDSCWarnings false

  /EndPage -1

  /ImageMemory 1048576

  /LockDistillerParams false

  /MaxSubsetPct 100

  /Optimize true

  /OPM 1

  /ParseDSCComments true

  /ParseDSCCommentsForDocInfo true

  /PreserveCopyPage true

  /PreserveDICMYKValues true

  /PreserveEPSInfo true

  /PreserveFlatness true

  /PreserveHalftoneInfo false

  /PreserveOPIComments true

  /PreserveOverprintSettings true

  /StartPage 1

  /SubsetFonts true

  /TransferFunctionInfo /Apply

  /UCRandBGInfo /Preserve

  /UsePrologue false

  /ColorSettingsFile ()

  /AlwaysEmbed [ true

  ]

  /NeverEmbed [ true

  ]

  /AntiAliasColorImages false

  /CropColorImages true

  /ColorImageMinResolution 300

  /ColorImageMinResolutionPolicy /OK

  /DownsampleColorImages true

  /ColorImageDownsampleType /Bicubic

  /ColorImageResolution 300

  /ColorImageDepth -1

  /ColorImageMinDownsampleDepth 1

  /ColorImageDownsampleThreshold 1.50000

  /EncodeColorImages true

  /ColorImageFilter /DCTEncode

  /AutoFilterColorImages true

  /ColorImageAutoFilterStrategy /JPEG

  /ColorACSImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /ColorImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /JPEG2000ColorACSImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /JPEG2000ColorImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /AntiAliasGrayImages false

  /CropGrayImages true

  /GrayImageMinResolution 300

  /GrayImageMinResolutionPolicy /OK

  /DownsampleGrayImages true

  /GrayImageDownsampleType /Bicubic

  /GrayImageResolution 300

  /GrayImageDepth -1

  /GrayImageMinDownsampleDepth 2

  /GrayImageDownsampleThreshold 1.50000

  /EncodeGrayImages true

  /GrayImageFilter /DCTEncode

  /AutoFilterGrayImages true

  /GrayImageAutoFilterStrategy /JPEG

  /GrayACSImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /GrayImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /JPEG2000GrayACSImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /JPEG2000GrayImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /AntiAliasMonoImages false

  /CropMonoImages true

  /MonoImageMinResolution 1200

  /MonoImageMinResolutionPolicy /OK

  /DownsampleMonoImages true

  /MonoImageDownsampleType /Bicubic

  /MonoImageResolution 1200

  /MonoImageDepth -1

  /MonoImageDownsampleThreshold 1.50000

  /EncodeMonoImages true

  /MonoImageFilter /CCITTFaxEncode

  /MonoImageDict <<

    /K -1

  >>

  /AllowPSXObjects false

  /CheckCompliance [

    /None

  ]

  /PDFX1aCheck false

  /PDFX3Check false

  /PDFXCompliantPDFOnly false

  /PDFXNoTrimBoxError true

  /PDFXTrimBoxToMediaBoxOffset [

    0.00000

    0.00000

    0.00000

    0.00000

  ]

  /PDFXSetBleedBoxToMediaBox true

  /PDFXBleedBoxToTrimBoxOffset [

    0.00000

    0.00000

    0.00000

    0.00000

  ]

  /PDFXOutputIntentProfile ()

  /PDFXOutputConditionIdentifier ()

  /PDFXOutputCondition ()

  /PDFXRegistryName ()

  /PDFXTrapped /False



  /CreateJDFFile false

  /Description <<



    /BGR <>

    /CHS <FEFF4f7f75288fd94e9b8bbe5b9a521b5efa7684002000410064006f006200650020005000440046002065876863900275284e8e9ad88d2891cf76845370524d53705237300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c676562535f00521b5efa768400200050004400460020658768633002>

    /CHT <FEFF4f7f752890194e9b8a2d7f6e5efa7acb7684002000410064006f006200650020005000440046002065874ef69069752865bc9ad854c18cea76845370524d5370523786557406300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c4f86958b555f5df25efa7acb76840020005000440046002065874ef63002>

    /CZE <>

    /DAN <>

    /DEU <>

    /ESP <>

    /ETI <>

    /FRA <>

    /GRE <>



    /HRV (Za stvaranje Adobe PDF dokumenata najpogodnijih za visokokvalitetni ispis prije tiskanja koristite ove postavke.  Stvoreni PDF dokumenti mogu se otvoriti Acrobat i Adobe Reader 5.0 i kasnijim verzijama.)

    /HUN <>

    /ITA <>

    /JPN <FEFF9ad854c18cea306a30d730ea30d730ec30b951fa529b7528002000410064006f0062006500200050004400460020658766f8306e4f5c6210306b4f7f75283057307e305930023053306e8a2d5b9a30674f5c62103055308c305f0020005000440046002030d530a130a430eb306f3001004100630072006f0062006100740020304a30883073002000410064006f00620065002000520065006100640065007200200035002e003000204ee5964d3067958b304f30533068304c3067304d307e305930023053306e8a2d5b9a306b306f30d530a930f330c8306e57cb30818fbc307f304c5fc59808306730593002>

    /KOR <FEFFc7740020c124c815c7440020c0acc6a9d558c5ec0020ace0d488c9c80020c2dcd5d80020c778c1c4c5d00020ac00c7a50020c801d569d55c002000410064006f0062006500200050004400460020bb38c11cb97c0020c791c131d569b2c8b2e4002e0020c774b807ac8c0020c791c131b41c00200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000410064006f00620065002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>

    /LTH <>

    /LVI <>

    /NLD (Gebruik deze instellingen om Adobe PDF-documenten te maken die zijn geoptimaliseerd voor prepress-afdrukken van hoge kwaliteit. De gemaakte PDF-documenten kunnen worden geopend met Acrobat en Adobe Reader 5.0 en hoger.)

    /NOR <>

    /POL <>

    /PTB <>

    /RUM <>

    /RUS <>

    /SKY <>

    /SLV <>

    /SUO <>

    /SVE <>

    /TUR <>

    /UKR <>

    /ENU (Use these settings to create Adobe PDF documents best suited for high-quality prepress printing.  Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and later.)

  >>

  /Namespace [

    (Adobe)

    (Common)

    (1.0)

  ]

  /OtherNamespaces [

    <<

      /AsReaderSpreads false

      /CropImagesToFrames true

      /ErrorControl /WarnAndContinue

      /FlattenerIgnoreSpreadOverrides false

      /IncludeGuidesGrids false

      /IncludeNonPrinting false

      /IncludeSlug false

      /Namespace [

        (Adobe)

        (InDesign)

        (4.0)

      ]

      /OmitPlacedBitmaps false

      /OmitPlacedEPS false

      /OmitPlacedPDF false

      /SimulateOverprint /Legacy

    >>

    <<

      /AddBleedMarks false

      /AddColorBars false

      /AddCropMarks false

      /AddPageInfo false

      /AddRegMarks false

      /ConvertColors /ConvertToCMYK

      /DestinationProfileName ()

      /DestinationProfileSelector /DocumentCMYK

      /Downsample16BitImages true

      /FlattenerPreset <<

        /PresetSelector /MediumResolution

      >>

      /FormElements false

      /GenerateStructure false

      /IncludeBookmarks false

      /IncludeHyperlinks false

      /IncludeInteractive false

      /IncludeLayers false

      /IncludeProfiles false

      /MultimediaHandling /UseObjectSettings

      /Namespace [

        (Adobe)

        (CreativeSuite)

        (2.0)

      ]

      /PDFXOutputIntentProfileSelector /DocumentCMYK

      /PreserveEditing true

      /UntaggedCMYKHandling /LeaveUntagged

      /UntaggedRGBHandling /UseDocumentProfile

      /UseDocumentBleed false

    >>

  ]

>> setdistillerparams

<<

  /HWResolution [2400 2400]

  /PageSize [612.000 792.000]

>> setpagedevice



